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                    CRITICAL INFORMATION REGARDING PROFICIENCY EVALUATIONS 

 2006 – 2007 
 

1. Do not apply for a proficiency evaluation until  
a) You have completed all required tests with necessary accommodation(s) granted by ETS. 
b) You have received your degree. 
c) You have completed student teaching and all teacher education requirements. 

 
2.  The Proficiency Evaluation Committee meets in conjunction with regularly scheduled meetings of 

the Division of Professional Standards.  We cannot guarantee that packets received less than 30 
days prior to a scheduled meeting will be considered at that meeting. Packets received after the 
deadline will be considered at the next regularly scheduled meeting. 

 
3. Send original packet and three (3) copies bound together with paper clips or rubber bands to: 
 

Kathy Meriwether, Waiver Request Coordinator 
Division of Professional Standards  
Room 229, State House 
Indianapolis, IN 46204-2798 

 
**Application for a waiver does not guarantee a waiver will be granted. 

 
PROFICIENCY EVALUATION PACKET CONTENTS 
 

(1) Letter by candidate, addressed to the Proficiency Evaluation Committee, requesting a 
review (You must be specific with what you are requesting) 

(2) Documentation of a disability from a professional 
(3) Evidence of licensing exam testing with special accommodation(s) 

a) Letter from ETS stating accommodation(s) provided 
(4) Test History (Score Report Sheet from Educational Testing Service) 
(5)  Transcript copy: evidence of completion of Teacher Education Program (including student 

teaching) and degree posted on transcript 
(6) Statement/Letter from professional educator with whom candidate has worked (such as 

supervising teacher or administrator where student teaching was done) 
(7) Comment of college faculty member who has supervised clinical experience such as 

student teaching, attesting to the applicant’s proficiency in classroom performance 
(8) In your own words write a statement for each of the following: 

a)  Any special help or tutoring you had prior to or while in college?   
(If you had none, please submit that information in the statement) 

b) Were your test accommodations what you requested from ETS? 
 
*Other relevant documentation may be required if requested by the evaluation committee. 
 
5. Applicants will be notified in writing of the Committee’s decision as soon as possible after the 

meeting, therefore, please be certain to include an address and phone number. 
6. Please call 317-232-9035 if you have a question. 
 
 


